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JAGO NARI
Ref. No.: JN/102/CAR/Oxfam/ITT/2020
INVITATION TO TENDER (ITT)
For

Provision of Food Items.
	Planned Timetable

	Issue Invitation to Tender 
	14th August 2020

	Bid submission due date
	24nd August 2020 on or before 5:00 PM

	Bid Opening and Evaluation date
	25August 2020 at 9.00 AM

	Supplier visit (if applicable)
	27th August 2020

	Award of Business
	29th August 2020

	Contract start
	29th August 2020




INTRODUCTION

1. JAGO NARI
JAGO NARI has started its initiatives in 1998 as a non-political, non-profitable, right based and non-government Organization. JAGO NARI committed to participate in promoting national development through upgrading the socio-economic condition and protecting the rights of the disadvantaged and poor communities of the society.

2. The Purpose of this Invitation to Tender (ITT)
It is the intent of this ITT to secure competitive proposals to select Supplier(s) for the JAGO NARI to provide food items. All qualified and interested Suppliers are invited to submit their proposals. 
Bidders shall be domiciled in and shall comply with all Government Regulations to operate in Bangladesh.  Bidders shall be regular taxpayers and shall furnish a copy of their operating license/certificate of registration valid for the fiscal year of 2020-2021. Bidders shall not be under a declaration of ineligibility for corrupt or fraudulent practices.      

THE BIDDING DOCUMENTS: 
3. The Bidding Documents

The Bidder is expected to examine all instructions, forms, terms, and specifications in the bidding documents prepared for the selection of qualified suppliers. Failure to furnish all information required as per the bidding documents or to submit a bid not substantially responsive to the bidding documents in every respect will be at the Bidder’s risk and may result in bid rejection.

	The Bidders have to include the following documents:

· The Invitation to Tender – ITT (this document, signed and sealed in each page);

· The categories of goods and services (according to the attached specification);
· Specifications of each item or Scope of Work attached; 

· Price offering sheet (space provided on the list).


PREPARATION OF BIDS: 
4. Documents Comprising the Bid 
The submitted bid shall include the following information. Failure to provide all requested information or to comply with the specified formats may disqualify the Bidder from consideration.

	a) A cover letter explaining the Bidder’s interest in supplying the goods or services to the JAGO NARI.
b) Profile of the company with mentioning the staffs, Company Location, Warehouse location, Production capacity, key suppliers list, key products manufactured and supplied till date etc. This clause refers to the Appendix 3 (Vendor Information Form)
c) A Bid detailing the goods or services and their unit prices only in the sheet given for the purpose;

d) A Certificate of updated Business Registration or Trading License in Bangladesh (Mandatory)
e) TIN with Updated Taxpayers documents in Bangladesh (Mandatory)
f) VAT Registration Certificates/ Business Identification number (BIN)  (Mandatory)
g) Three (3) References (Reference full name, email address, contact no, organization Name) from current or past clients (at least in the last one year for similar items)

h) Other important documents which Bidder attaches to support its bid. 
i) Certificate of liquidity from a bank / Bank Solvency Certificates (with mentioning last balance) or recent bank statement (Balance should be recent/ not older than 30th July 2020)
j) List of previous supplies/Experience (Attach copies of contracts/PO for similar item supply experience.)
k) Ready stock status/ Delivery capacity as per JAGO NARI given information sheet
l) Intent to bid form, completed and signed.
m) Filled Vendor Information Form, completed and signed
n) Sample of each product (unsuccessful bidders’ sample can be returnable after the evaluation process)


5. Period of Validity of Bids.
Bids shall remain valid for 30 working days after the date of bid opening prescribed by the Purchaser.  A bid valid for a shorter period may be rejected by the Purchaser as non-responsive.

In exceptional circumstances, the Purchaser may request the Bidders to extend the period of validity. The request and the responses thereto shall be made in writing by letter or e-mail. A bidder agreeing to the request will not be required nor permitted to modify his bid.

6. Format and Signing

The original bid shall be signed by the Bidder or by a person or persons authorized to bind the Bidder to the contract.  Financial proposal pages of the bid shall be initialed by the person or persons signing the bid and stamped with the Bidder’s company seal.

Interlineations, erasures, annotations, or overwriting shall be valid only if they are initialed by the person or persons signing the bid.

Please note: A single bidder may not bid on the same tender via more than one company under his or her ownership. In addition, bidders having close relationships with other bidders (members of the same family, subsidiary, or daughter companies, etc.) may not bid on the same tender. This type of action, or any other action judged by the Purchaser to constitute collusive behavior, will lead to the bidder(s) being automatically eliminated from this tender and disqualified from participating in future JAGO NARI tenders. 
SUBMISSION OF BIDS

7. Submission and Marking of Bids:
Bidder shall submit Sealed Bids (Sealed Envelope) marked with tender reference number JN/102/CAR/Oxfam/ITT/2020: Provision of Food Kit supply” on top of the ITT. Sealed envelopes with samples of goods should be received by the JAGO NARI on or before 05:00 PM of the 24 August 2020 delivered by hand/ courier by the bidder or authorized representative and put into the bid box with sample placed at the address below. Bids submitted after the deadline will not be accepted. 
Bid Submission address: Pathshala (Training & Research Center of JAGO NARI, Mozaffor Manjil, Sadar Road, Barguna.
All bids shall be placed in the box provided for the purpose. Bids submitted after the deadline will not be accepted.  The PURCHASER may, at its discretion, extend the deadline for the submission of bids, in which case all rights and obligations of the PURCHASER and Bidders, as documented in the ITT, will be applicable to the new deadline. 

Bidders shall sign the bid register form at the reception of the JAGO NARI office indicating their company name, telephone number, and date of submission.
8. Modification and Withdrawal of Bids

The Bidder may modify or withdraw its Bid after submission, provided that written notice of the modification, including substitution or withdrawal of the Bids, is received by the Purchaser prior to the deadline prescribed for submission of Bids.

The Bidder’s modification or withdrawal notice shall be prepared, sealed, marked, and dispatched. No Bid may be modified after the deadline for submission of bids.

BID OPENING AND EVALUATION

9. Preliminary Examination

Tender/bids will be opened at 9:00 AM on 25 August 2020 at the Head Office of JAGO NARI in presence of bidders (if available), Oxfam representatives, JAGO NARI Procurement Committee members & high officials.

Tender JAGO NARI reserves the right to negotiate, accept or reject any or all proposals and quotations at its sole discretion and to pursue or act further on any responses it considers advantageous. 
The contract will be awarded to the administratively and technically compliant tender that is the most economically advantageous, taking into account the quality of the supply offered and the price of the tender. 

10. Evaluation and Comparison of Bids
Bids determined to be substantially responsive as per section 4 above will be considered evaluated by the JAGO NARI Procurement Committee, with the below scoring criteria.

	EVALUATION CRITERIA
	Description
	Weight (%)

	Criteria 1: 

Eligibility (Documents/ Certifications)
	Refers to Bidder’s ability to demonstrate that they have valid business registration, updated VAT/ BIN document, business TIN and last Tax return certificate as mandatory required by local law. In addition to above documents, company profile, service/supply details and others certificates/accreditations (as mention in clause 4 and 7) will be taken consideration for the eligibility marking. Any bidder missed to submit any mandatory document, will be automatically disqualify from the evaluation process. 
	5%

	Criteria 2: 

Sample Quality
	Refers to Bidders for providing sample materials and its quality. Supplier need to provide sample for their quoted items.

Sample must meet the minimum standard mentioned for each item in appendix-1. If sample does not meet the required minimum quality, bidder will not be eligible for evaluation process.

Best quality sample/ product will get highest score.
	25%

	Criteria 3:

Capacity to complete work in an earliest manner
	Refers to availability and capacity of immediate commencement/ mobilization of resources (bank solvency details/ ready stock level) to start the supply. Supplier need to provide their delivery capacity in prescribed information sheet. Bidders need to provide their minimum ready stock status and bank solvency proof (certificate/ statement) to determine financial capacity.

More capable, shortest delivery lead time and maximum balance in bank statement will get highest score.
	15%

	Criteria 4: 

Past Experience
	Refers to Bidders ability to demonstrate relevant experience and technical knowledge of the required product supply, experience working with JAGO NARI, NGO and INGOs in emergency context. Only valid proof of similar experience certificate/ Purchase order/Work order will be considered.

Maximum experience with different organizations for similar item supply will get highest score.
	10%

	Criteria 5: Payment Term
	Refers to the vendors/suppliers to mention the payment term for supplying the required goods, refers to appendix 03 (Financial Information).
Advance payment will get lowest score and payment after satisfactory delivery of goods will get highest score
	10%

	Criteria 6: 

Financial Proposal 
	Offer following Price details (appendix 2) of goods in accordance with the request best value for money. All prices should be inclusive of Tax/Vat charges as per the government policy and rules. 

Lowest price will get highest score.
	35%

	 
	Total =
	100%


It is mentionable here that, JAGO NARI can select more than one supplier for the supply of required food kits considering the delivery lead time, and quality with actual requirement/situation of field, risk reduction and ensure value for money with good quality. It should be recommendation by the procurement committee.
Any attempt by a tenderer to influence the evaluation committee in the process of examination, clarification, evaluation and comparison of tenders, to obtain information on how the procedure is progressing or to influence JAGO NARI in its decision concerning the award of the contract will result in the immediate rejection of his tender. 

11. Contacting the Purchaser
No Bidder shall contact with the Purchaser on any matter relating to its bid, from the time of the bid opening till the time the Contract is awarded, or the selected qualified supplier will be contacted. 
12. Notification of Award
Prior to the expiration of the period of bid validity, the Purchaser shall notify the successful bidder in writing or where necessary by telephone that his or her bid has been accepted and, selected for Master Service Agreement for the specific goods and/or services.  At this stage JAGO NARI may also choose to negotiate with the selected bidder to finalize the offer.
CONTRACTING
13. Contract award and notification:
The Purchaser shall award the Contract to the notified successful Bidder(s) whose bid has been determined to be substantially responsive and has been determined to be the best evaluated bid considering price and performance factors, provided further that the Bidder is determined to be qualified to enter into a Master Service Agreement and perform its obligations satisfactorily.

14. Warranty

The Supplier/Service provider shall warrant that the goods/services will be provided to JAGO NARI will have warranty of nature friendly and not harmful for any service receiver or its clients and meet the Purchaser’s specifications.
The warranty shall remain valid for a period of time as may be specified by the supplier in the Bid and this warranty period shall be considered as one of the bid advantages, and shall in no case be less than that which is provided for by BANGLADESH Law if any.
15. Inspection 
The Purchaser shall have the right to inspect the goods to confirm their conformity to the specification. The inspection will be conducted by assigned staff of the Purchaser or a reputed relevant consultant selected by the Purchaser. 

In the future business relation, should any inspected goods fail to conform to the specification, the Purchaser may reject them, and the Bidder shall replace the rejected goods without extension of time except at the Purchaser’s sole discretion.

16. Delivery Place:
According to distribution plan and required date and time by JAGO NARI,  the respective vendors/suppliers have to deliver the required Goods/Services to the 04 Union Parisad Complex of the Barguna Sadar Upazila i.e. Gourichanna, Burirchar, Dhalua and Noltona as well as 04 Union Parisad Complex of the Taltali Upazila, Barguna i.e. Nishanbaria, Sonakata, Pachacoralia and Barobagi by their own management and cost related to transportation, loading, unloading etc. and must be following the Details Delivery Plan term. Vendors/suppliers will submit quotations based on unit, but they must do packaging beneficiaries wise. Selected vendors/suppliers have to deliver the required goods and services on the 08 union parisad complex in 16 time that means 02 times in each union parisad complex) 
Detail Delivery Plan with date and time will provide with work order/Master Service Agreement. If need any changes in the distribution plan, JAGO NARI will inform before 24 hours. 

List of Goods for Master Service Agreement as per mentioned scope of service required categories is attached (appendix -1).
17. Disclaimer

The Purchaser reserves the right to alter the dates of the timetable.

The Purchaser does not bind itself to accept the lowest or any proposal.

18. Cancellation of the tender procedure.
In the event of a tender procedure's cancellation, tenderers will be notified by JAGO NARI.
Cancellation may occur where:

1. The tender procedure has been unsuccessful, namely where no qualitatively or financially worthwhile tender has been received, or where there has been no response at all.

2. The economic or technical parameters of the project have been fundamentally altered.

3. Exceptional circumstances or force majeure render normal performance of the project impossible.

4. All technically compliant tenders exceed the financial resources available to Jago Nari.

5. There have been irregularities in the procedure, in particular where these have prevented fair competition.

Under no circumstances will JAGO NARI be liable for damages, whatever their nature (in particular damages for loss of profits) or relation with the cancellation of a tender, even if JAGO NARI has been warned of the possibility of damages.

Attached Form 

· Appendix 1-Materails Specification
· Appendix 2- Price details and delivery capacity
· Appendix 3 -Vendor Information Form 


Appendix 1: Materials Specification and others.
	Item No
	Item Description
	Specification
	Quantity

	1
	Boiled Rice
	Sorna Thick Rice, per packet weight 20 kgs, total 600 packets 
	120,000 kgs

	2
	Fortified Vegetable Oil
	Teer or equivalent, 02 liters bottle
	6,000 bottles

	3
	Fortified Vegetable Oil
	Teer or equivalent, 0.5 liter bottle
	6,000 bottles

	4
	Lentil
	Deshi, thick grains, best quality, per packet weight 2.25 kgs, total 6000 packets
	13,500 kgs

	5
	Mug Dal
	Deshi, small grains, broken, best quality, per packet weight 2.25 kgs, total 6000 packets
	13,500 kgs

	6
	Chhola Dal
	Deshi, broken, best quality, per packet weight 2.25 kgs, total 6000 packets
	13,500 kgs

	7
	Chira
	Pran Chira/equivalent, white color, per packet weight 01 kg, total 6000 packets
	6000 kgs

	8
	Salt
	ACI iodine salt or equivalent, per packet weight 0.5 kg, total  6000 packets
	3000 kgs

	9
	Sugar
	Tir or equivalent, per packet weight 0.5 kg, total 6000 packets.
	3000  kgs



Appendix 2: Price details and delivery capacity
Price Details 

According to JAGO NARI materials specifications, interested bidders are requested to provide details price offer in the below table. 
	Sl. No
	Item’s name
	Unit of Measure 
	Quantity
	Unit Price Including VAT & AIT (BDT)

	1
	Boiled Rice, Sorna Thick Rice, per packet weight 20 kgs, total 600 packets 
	Kg
	1
	

	2
	Fortified Vegetable Oil, Teer or equivalent, 02 liters bottle
	Bottle
	1
	

	3
	Fortified Vegetable Oil, Teer or equivalent, 0.5 liter bottle
	Bottle
	1
	

	4
	Lentil, Deshi, thick grains, best quality, per packet weight 2.25 kgs, total 6000 packets
	Kg
	1
	

	5
	Mug Dal, Deshi, small grains, broken, best quality, per packet weight 2.25 kgs, total 6000 packets
	Kg
	1
	

	6
	Chhola Dal, Deshi, broken, best quality, per packet weight 2.25 kgs, total 6000 packets
	Kg
	1
	

	7
	Chira, Pran Chira/equivalent, white color, per packet weight 01 kg, total 6000 packets
	Kg
	1
	

	8
	Salt, ACI iodine salt or equivalent, per packet weight 0.5 kg, total 6000 packets
	Kg
	1
	

	9
	Sugar, Tir or equivalent, per packet weight 0.5 kg, total 6000 packets.
	Kg
	1
	

	Total
	


Unit price would all inclusive of delivery, packaging, loading/unloading etc.
Delivery Capacity
Note: Bidders need to describe their delivery capacity by details the information as per below given table.  Ready stock will be considered as immediate delivery quantity after receiving PO. After ready stock delivery, how much new quantity supplier can deliver within 5 days, then 10 days etc.
	Sl. No
	Item’s name
	Unit of Measure 
	Ready stock quantity as of bid submission date
	Quantity cans delivery within 10 day after ready stock delivery.

	1
	Boiled Rice, Sorna Thick Rice, per packet weight 20 kgs, total 600 packets 
	Kg
	1
	

	2
	Fortified Vegetable Oil, Tir or equivalent, 02 liters bottle
	Bottle
	1
	

	3
	Fortified Vegetable Oil, Tir or equivalent, 0.5 liter bottle
	Bottle
	1
	

	4
	Lentil, Deshi, thick grains, best quality, per packet weight 2.25 kgs, total 6000 packets
	Kg
	1
	

	5
	Mug Dal, Deshi, small grains, broken, best quality, per packet weight 2.25 kgs, total 6000 packets
	Kg
	1
	

	6
	Chhola Dal, Deshi, broken, best quality, per packet weight 2.25 kgs, total 6000 packets
	Kg
	1
	

	7
	Chira, Pran Chira/equivalent, white color, per packet weight 01 kg, total 6000 packets
	Kg
	1
	

	8
	Salt, ACI iodine salt or equivalent, per packet weight 0.5 kg, total 6000 packets
	Kg
	1
	

	9
	Sugar, Tir or equivalent, per packet weight 0.5 kg, total 6000 packets.
	Kg
	1
	

	Total
	


Appendix 3:

Vendor Information Form

The information provided will be used to evaluate the Company before contracting with the Jago Nari.

Please complete all fields.

Vendor Information

	Company/Organization Name

For individual vendors, provide legal first and last name
	

	Any other names company is operating under (Acronyms, Abbreviations, Aliases) if any
	

	Previous names of the company
	

	Address
	

	Website
	

	Phone/Fax Numbers
	Phone:                                                    Fax:

	Primary Contact
	Legal Name:                                           
Phone Number:                                       Email Address:

	Number of Staff
	

	 Number of Locations
	

	Avg. $  Value of Stock on Hand
	

	Name(s) of Company Owner(s) or Board of Directors or CEO
	

	Parent companies, if any
	

	Subsidiary or affiliate companies, if any
	


Financial Information

	Bank Name and Address
	

	Name under which company is registered at bank
	

	Mention payment terms required by vendors
	

	Payment Method (select all that applies)
	Payment By:  Check Yes | No     Wire Transfer Yes | No     Cash Yes | No

	Vendor Preferred Currency
	

	Bank account number
	

	Routing Number 
	

	Swift code (if applicable)
	


Product/Service Information

	List Range of Products/Services Offered
	

	Basis For Pricing (Catalog, List, etc.)
	


Documentations as applicable: 

	Registration 
	Provided ____

Not provided: _____ Reasons: _____



	Tax ID (W9, Tax exempt certificate. etc.)
	Provided ____

	US Vendors only

Do you require a Form 1099? 
	Yes____ No____


References  

	Client Information (Contact Name, Phone, Email Address)
	

	Client Information (Contact Name, Phone, Email Address
	

	Client Information (Contact Name
	


Vendor Self-Certification of Eligibility

Company certifies that:

1. They are not debarred, suspended, or otherwise precluded from participating in major donor (e.g. European Union, European and United States Government, United Nations) competitive bid opportunities.

2. They are not bankrupt or being wound up, are having their affairs administered by the courts, have entered into arrangements with creditors, have suspended business activities, are the subject of proceedings concerning those matters, or are in any analogous situation arising from a similar procedure provided for in national legislation or regulations.

3. Have not been convicted of an offense concerning their professional conduct.

4. They have not been guilty of grave professional misconduct proven by any means that the contracting authority can justify or been declared to be in serious breach of contract for failure to comply with their contractual obligations towards any contracts awarded in the normal course of business.

5. They have fulfilled obligations related to the payment of social security contributions or the payment of taxes in accordance with the legal provisions of the country in which they are established or with those of the country where the contract is to be performed.

6. They have not been the subject of a judgment for fraud, corruption, involvement in a criminal organization or any other illegal activity.

7. They maintain high ethical and social operating standards, including:

· Working conditions and social rights: Avoidance of Child Labor, bondage, or forced labor; assurance of safe and reasonable working conditions; freedom of association; freedom from exploitation, abuse, and discrimination; protection of basic social rights of its employees and the JAGO NARI’s beneficiaries.

· Environmental aspects: Provision of goods and services with the least negative impact on the environment.
· Humanitarian neutrality: Endeavoring to ensure that activities do not render civilians more vulnerable to attack or bring unintended advantage to any military actors or other combatants.

· Transport and cargo: Not engaged in the illegal manufacture, supply, or transportation of weapons; not engaged in smuggling of drugs or people.

8. Company warrants that, to the best of its knowledge, no JAGO NARI employee, officer, consultant or other party related to JAGO NARI has a financial interest in the Company’s business activities, nor is any JAGO NARI employee related to principals or owners of the company.   Discovery of an undisclosed Conflict of Interest situation will result in immediate revocation of the Company’s Authorized Vendor status and disqualification of Company from participation in future JAGO NARI procurement.

9. Vendor hereby confirms that the organization is not conducting business under other names or alias’s that have not been declared to JAGO NARI.
10. Vendor herby confirms it does not engage in theft, corrupt practices, collusion, nepotism, bribery, or trade in illicit substances.
By signing the Vendor Information Form, you certify that your Company is eligible to supply goods and services to major donor funded organizations and that all of the above statements are accurate and factual. 
Jago Nari


Vendor Information Form














1
5 | Page

